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Job Application Form


[bookmark: Text1]Position you are applying for:       


1. Please provide the following information:

[bookmark: Text2]Full Name:  	     
[bookmark: Text3]Address:  	     
[bookmark: Text4]Tel: 	     
[bookmark: Text5]Email: 	     

[bookmark: Text6]How did you hear of this job?  	     
[bookmark: Check2]Are you able to work from home?	|_|
[bookmark: Check1]Are you eligible to work in the UK?  |_|

2. Please give details of your current (or most recent) employment

[bookmark: Text7]Job Title:  	     
[bookmark: Text8]Annual Salary:  	      					
[bookmark: Text10]Notice required:       	 


3. Please tell us (briefly) why are you applying for this position at The Gaia Foundation, and what attracts to this particular job. 

[bookmark: Text11]     




4. Please choose 2 or 3 key areas of your experience and skills that you feel you can bring to this role?

[bookmark: Text12]     


5. Finally, please give us details of two referees: i) your current employer and ii) a previous employer or personal referee (we will not contact any referees without your prior approval).

[bookmark: Text13]Name:  	     
[bookmark: Text14]Position:  	      
[bookmark: Text15]Tel:  	      	
[bookmark: Text16]Email:  	      
[bookmark: Text17]Professional or personal relationship to you:       	

Name:  	     
Position:  	      
Tel:  	      	
Email:  	      
Professional or personal relationship to you:       	
	

DECLARATION

I declare that the information that I have provided on this form is true and accurate, and in particular that I have not omitted any fact which may have a bearing on my application.  I understand that any subsequent contract of employment with the Gaia Foundation will be made on the basis of the information I have provided.  Furthermore, I understand that a false declaration, which results in my appointment to the Gaia Foundation, will render me liable to dismissal without notice.


[bookmark: Text19]Signature:     	     
[bookmark: Text18]Date:  	     



PRIVACY NOTICE:  please read and tick the relevant box

As part of any recruitment process, Gaia collects and processes personal data relating to job applicants. Gaia is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations.

Gaia collects a range of information about you through the application forms and CVs. This includes:
· your name, address and contact details, including email address and telephone number;
· details of your qualifications, skills, experience and employment history;
· information about your current level of remuneration, including benefit entitlements;
· whether or not you have a disability for which the organisation needs to make reasonable adjustments during the recruitment process; and
· information about your entitlement to work in the UK

Data will be stored in a range of different places, including on your application record, in HR management systems and on other IT systems (including email).

Processing data from job applicants allows us to manage the recruitment process, assess and confirm a candidate’s suitability for employment and decide to whom to offer a job. We may also need to process data from job applicants to respond to and defend against legal claims.

If your application is unsuccessful, Gaia may keep your personal data on file in case there are future employment opportunities for which you may be suited. We will ask for your consent before we keep your data for this purpose, and you are free to withdraw your consent at any time.

Please note that your information may be shared internally for the purposes of the recruitment exercise. 

We will not share your data with third parties, unless your application is successful, and we make you an offer of employment. We will then share your data with former employers to obtain references for you.

We take security of your data seriously. We have internal policies and controls in place to ensure that your data is not lost, accidentally destroyed, misused or disclosed.

If your application for employment is unsuccessful, Gaia will hold your data on file for 6 (six) months after the end of the relevant recruitment process. If you agree to allow us to keep your personal data on file, we will hold your data on file for a further 6 (six) months for consideration for future employment opportunities. At the end of that period, or once you withdraw your consent, your data is deleted or destroyed. 
 
If your application for employment is successful, personal data gathered during the recruitment process will be transferred to your Human Resources file (electronic and paper based) and retained during your employment. The periods for which your data will be held will be provided to you in a new privacy notice.


[bookmark: Check3][bookmark: Check4]|_| I give / |_| I do not give Gaia consent to hold my personal details contained through the recruitment process for the full 12 months in order to be considered for other positions or not.
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